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Ph.D./M.Phil. (MPCET-2018) Coursework Assignments — Computer Application Practical
Attempt any five questions (1€ sf oi= gt %t 1)

Q1. Rama has to send an email invitation of her birthday to her friends. She wants to send
invitation such that people don’t know the details of each other. Which option Rama
should use? Help Rama by writing steps to send such email. Explain the difference
between BCC and CC.
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Q2 (a) You want to search for some good research papers related to your research field from
the internet. Where you will find those research papers?
(b) Search five research papers of your field on the internet and paste their links here.
(F) 3T Se¥ee & STI Qe &5 & Haad g, 37, 9Tl T QST ATgd & | ATTHT o 9ITe T Fgh Heiir?
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Q3. Suppose you are creating your biodata and you want to insert your photograph in it. How
will you do that? Write steps.
A SO0 & T S9AT qTAIETer 997 W@ ¢ AT o9 THH AYAT qEdiT STAAr ATgd gl
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Q4. Which option can be used to show your research results in the form of charts? Write
steps to insert the chart in your document.
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Q5. During research result analysis, many times we sort our results in ascending and
descending order. How we can sort data in spreadsheets? Write steps.
FTEITT THOTH T % FH, % a1 g8 SMle! SlI¥ ALl FH H gHIL TIXOTTHI 6l IS Hed
2| gH TIeefie § TeT 8 Hic L Tahd g7 a0 oG]

Q6. Research data is analyzed statistically before publication. There are many functions
available for statistical analysis in spreadsheets. Explain any five such functions.
TERT & Tgol AR T & AT 2T FT 207 a7 STam g1 Sreefie § it oo
F forT 2 were Iuetsy g1 UH oY ot o= e Y et w1

Q7. PowerPoint Presentation tools are used by researchers to present their research at
conferences. Before going to the presentation, most researchers rehearse. How one can
rehearse a presentation in PowerPoint.
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Q8. Spelling and Grammar mistakes are considered serious errors in academic publications.
The research papers and thesis should be grammatically correct. How we can check
spelling and grammar in Microsoft Word? What the Red, Green, and Blue colored
underlines indicate which type of error in a word processor.
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Q9. What is mail merge? Explain.
T /ST T 82 HA A o oIy =207 forg|

Q10. When we try to print some pages, we find many options in the print wizard. What are
those options? Explain all.
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